E-Gov Registration Instructions

Step 1. Registration

If you are a new user to MSHA's online filing systeyou will need to register one time only.

Click on theNew EGOV users register herdink, under theRegistration section.

A\ U.S. Department of Labor g

7} Mine Safety and Health Administration
4 Protecting Miners' Safety and Health Since 1978

Www. mSha.gov Advanced Options | Help

Find It! in DOL | Compliance Assistance

Freguently asked guestions about legin and security

Login

Email Address I

Password | I forgot my password

Click here to login with an E-Authentication 18

Wwhat is an E-Authenticaticn ID?

Registration

s New EGov users register here

Return To Main Menu

The window below opens.

www.msha.gov Advanced Options | Help

Find It! in DOL | Compliance Assistance

Registration Information

Contact Information Company Information
*Email Address | *Company Name |
“Password | * Street/P.0. Box |
*Confirm Password | *City I
*First Name I *Country ILISA 'I
*State ISelect a State... |
*Last Name |

*Zip Code I
*Company Fhone I

* Title |

*Contact Phone I
(* Required Fizlds)

Password requirements:

& Must be 8-15 characters in length

# Must contain one upp =& character and one special character (IE;! &,.%:,5,@,2)
« Cannot contain any of the following characters (=, < *)
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E-Gov Registration Instructions

Enter the following information:

Contact Information
*Email Address: This is the address that you want notificatiosst $o

*Password: Must be between 8-15 characters in length (mustain 1 uppercase and one
special character) (cannot contain any of the fahg characters <, >, *)

*Confirm Password: Retype password

*First Name: Enter first name of user

*Last Name: Enter last name of user

*Title: Enter users title

*Contact Phone: Enter users telephone number

Company Information:
*Company Name: Enter user's company name
*Street/P.O. Box: Enter street or P.O. Box
*City: Enter city
*Country: Select from drop down box
*State: Enter State or select from drop down box
*Zip Code: Enter zip code

*Company Phone: Enter company phone number (this may be the sardéferent from
contact phone number)

* Indicates the information is required

If you do not complete the entire form and click button, the registration is not processed.

NOTE:

Please confirm that all information is correct ptio clicking the button as there is ri®ack
option to revise the information.
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E-Gov Registration Instructions

The window below opens.

A\ U.S. Department of Labor

-/ Mine Safety and Health Administration
Protecting Miners' Safety and Health Since 1978

Open your email and click on the link to complete your registration.

An email has been sent to the email address you entered to verify vour registration, Once you receive
the email you will need to click on the link provided to complete the registration process. You have 48
haurs from the time the email was sent to respond and complete your registration. If vou de not
complete your registration in that time you will need to start the registration process again from the
beginning. Thiz browser window does not need to remain open to complete the registration process.

Troubleshaooting: If the link sent to vour email address does not work highlight the link listed in the
email {everything inzide of the '<' and '=' brackets) with your mouse and use the cirl4+c command to
copy the key ta your clipboard. Then place the mouse cursor in the address field of your web browser
and use the ctrl+v command to pacste the link. You can alzo use the "cut” and "paste” options on your
menu.

If vou have questions or concerns please contact the MSHA Help Desk at 1-877-778-6055.

www.msha.gov Advanced Options | Help

Find It! in DOL | Compliance Assistance

Return To Main Menu

You will then receive an e-mail similar to the doedow:

& et S !{)Home | Inbo nessage X
3 T odete | 4 Redy o Frnare 0 oo (Ve 3 MoreAcins v Vi v

D ﬂ | fmm | 'éﬁb]ed | ‘tl‘ite m gLZ& @ f

A MasterCard
In3 Days* B uservegstrationtidol.qov  MSHA Oriine Forms Advisor New Regitra Wied, 10/1707 451 P 3B

B Inbox

&) Drefs

1= Sent

t Soam Empty

@ ah()  Emly

1 contact Add |-

B Caeniy | 11SHA Online Forms Advisor iew Registration Confirmation

£ totensd “userregistration@dolgov" <usersegistration@dolgovs [ adf T memve2i@vahon.con

> () Areets bt
L | Thank you for ragistenng on the MSHA online forms advsor. To complets the registration process please do the fullowing

| 7 My Felgers Add
1) Click on the link below

OR

wel browser and use the ctr+v command to paste the fink

<tp.Makdes JEGOV STST 47 UserManagement Login aspx?SecurtyToken=CAR440BOFDREB06E1IDAEADD400 136>

Important: You rnust click on the fink above within 48 hours for your registration ta be successful. f you wait longer than that you wil need to start the registration process again

2)Highlight the URL below (everything inside ofthe <" and = brackets) with your mouse and use the cirl+c command to copy the key to your clipboard. Then plac the mouse cursar in the address fied in the

Compact Heaer v | Ful Message View
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E-Gov Registration Instructions

Step 2. Verification

Click the link in the e-mail to verify the e-maifidress used in the registration. You have 48 htours
respond to the e-mail and complete the registra@herwise, the registration is not complete.

After clicking the link in the confirmation e-ma#, window similar to the one below opens.

A\ U.S. Department of Labor

-} Mine Safety and Health Administration
Protecting Miners' Safety and Health Since 15978

www.msha.gov Advanced Options | Help

Find It! in DOL | Compliance Assistance

Thank you for registering on the MSHA online forms advisor.
You have registered with the following email address: mccoys21@yahoo.com

Thiz email address will be used as your login username. To start using the system click on the link below
and enter your username and password. Flease print this page for your records.

You should find many of the forme you will need to file with MSHA available online. Each form includes
detailed instructions in HTML, PDF, or Micresoft Word versions. Filing online will provide you with
immediate access te all previous filings. From the Forms and Online Filing menu follow the link under
Additional Resources to lookup previous filings. When you file online you do not need to file a paper
version of the form. If you choose not to file your form online you can also find printable copies of the
forms in PDF versions with instructions on where to send the form.

If you have guestions or concerns please contact the MSHA Help Desk at 1-877-778-6055.

Click here to login and begin using the site.

If vou have an E-Authentication ID, click here

Once you have registered and received the E-Gdfirgmtion, you can now begin submitting forms
online. Click theClick here to login and begin using the ditk to log on and enter forms.

If, at a later date you want to change your e-mailress you will need to contddSHA’s Help Desk at
877.778.6055The Help Desk is availabMonday through Friday from5 AM to 6 PM Mountain
Time.

If a company has multiple filers and would likehave more than one online user access the same,form
please contadiSHA's Help Desk at 877.778.605and give them of the e-mail addresses you would
like linked together.

MSHA Help Desk

1-877-778-6055
Monday through Friday
5 AM to 6 PM
Mountain Time
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