
OMB Control Number: 0704-XXXX
OMB Expiration Date: XX/XX/XXXX



Authorizing Official authenticates into AMP; 
and Clicks the blue “Onboard New 
Employee” Button.

Authorizing Official uses the new on screen window to enter 
First Name, Last Name, SSN, and date of birth. 



Once the submit button is clicked Duplication Checking occurs. If cardholder already exists, then the Authorized 
Official is instructed to add the Authorization to the existing cardholder, otherwise a new cardholder record is 
created. 

The Authorizing Official indicates either the DD2249 to request CAC or PFAC enrollment.



Authorizing Official uses the new onscreen form, populates the remainder of the DD2249 information for the 
enrollee, and submits the Authorization.

American Indian or Alaska Native
Asian
Black or African American
Native Hawaiian or Other Pacific Islander
White
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