
 

Mentor - Registration Letter 

• Subject = WHK SIP Mentor Registration Confirmation 
• Words in Brackets = System will replace with current data 

 

 

 

User - New Role Letter 

• Subject = WHK Student Intern Program Access Granted 
• Words in Brackets = System will replace with current data- (Admin or Co-Mentor) 

 
 

 

 

 



 

Mentor - Removal Letter 

• Subject = WHK SIP Mentor Removal 
• Words in Brackets = System will replace with current data 

 
 

 

Mentor - Registration Incomplete Reminder Letter 

• Subject = Reminder – WHK SIP Mentor Registration Incomplete 
• Words in Brackets = System will replace with current data 

 

 

 

 

 



 

Mentor - Review Letter 

• Subject = WHK SIP Student Review / Interview List Instructions 
• Words in Brackets = System will replace with current data 

 

 

 

 

 

 

 

 

 

 

 

 

 



Mentor - Review Reminder Letter 

• Subject = WHK SIP Student Application Review Deadline Approaching! 
• Words in Brackets = System will replace with current data 

 

  



 

Mentor - Interview Letter 

• Subject = WHK Student Intern Program Interview Instructions 
• Words in Brackets = System will replace with current data 

 

 

 

 

Mentor - Student Interview Opt Out Letter 

• Subject = WHK SIP Interview Opt Out 
• Words in Brackets = System will replace with current data 

 

 



 

Mentor - Ranking Reminder Letter 

• Subject = Reminder: WHK Student Intern Program – Student Rankings 
• Words in Brackets = System will replace with current data 

 

 

 

Mentor - Student Ranking Confirmation Letter 

• Subject = SIP Student Ranking Confirmation 
• Words in Brackets = System will replace with current data 

 

 



 

Mentor - Match Letter 

• Subject = Werner H. Kirsten Student Intern Program (WHK SIP) - Student Matches 
• Words in Brackets = System will replace with current data 

 

 

 

Student – Application Incomplete Reminder Letter 

• Subject = Reminder: WHK SIP Student Registration is Incomplete 
• Words in Brackets = System will replace with current data 

 

 

 

 



 

Student - Application Confirmation Letter 

• Subject = WHK SIP Student Application Confirmation 
• Words in Brackets = System will replace with current data 

 

 

 

Teacher Recommendation Notice Letter 

• Subject = Werner H. Kersten Student Intern Program – Request for Recommendation 
• Words in Brackets = System will replace with current data 

 

 

 

 

 

 



Student - Teacher Recommendation Reminder Letter 

• Subject = Teacher Recommendation Requested – WHK Student Internship Program 
• Words in Brackets = System will replace with current data 

 

 

 

Teacher - Recommendation Reminder Letter 

• Subject = REMINDER: Werner H. Kersten Student Intern Program – Request for Recommendation 
• Words in Brackets = System will replace with current data 

 
 

 

 



Teacher - Recommendation Thank You Letter 

• Subject = Werner H. Kirsten Student Intern Program – Thank You 
• Words in Brackets = System will replace with current data 

 

 

 

Student – Teacher Recommendation Completed Letter 

• Subject = Werner H. Kirsten Student Intern Program – Recommendation Completed 
• Words in Brackets = System will replace with current data 

 

 

  



Student - Interview Letter 

• Subject = WHK SIP Interview Instructions 
• Words in Brackets = System will replace with current data 

 



 

Student - Interview Opt Out Letter 

• Subject = WHK SIP Interview Opt Out 
• Words in Brackets = System will replace with current data 

 

 

 

Student - Ranking Reminder Letter 

• Subject = FINAL Reminder: Werner H. Kirsten Student Intern Program at the National Cancer Institute at Frederick – Mentor Rankings 
• Words in Brackets = System will replace with current data 

 

 

  



 

Student - Mentor Ranking Confirmation Letter 

• Subject = SIP Mentor Ranking Confirmation 
• Words in Brackets = System will replace with current data 

 

 

 

Student - No Interview Letter 

• Subject = Werner H. Kirsten SIP Application Information 
• Words in Brackets = System will replace with current data 

 

 

 



 

 

Student - Match Letter 

• Subject = WHK SIP Applicant Email 
• Words in Brackets = System will replace with current data 

 

 

  



 

Student - Match Declined Letter 

• Subject =  WHK SIP – {Student Name} declined the match 
• Words in Brackets = System will replace with current data 

 

 

 

Student - Match Accepted Letter 

• Subject = WHK SIP – {Student Name} accepted the match 
• Words in Brackets = System will replace with current data 

 

 

 

  



 

Student - No Match Letter 

• Subject = WHK SIP Applicant Notification  
• Words in Brackets = System will replace with current data 

 

 

 

Student - Progress Report Requires Your Action Letter 

• Subject = WHK SIP Student Progress Report now requires your Action 
• Words in Brackets = System will replace with current data 

 

 



 

Student - Progress Report Acknowledged Letter 

• Subject = WHK SIP Progress Report Acknowledged 
• Words in Brackets = System will replace with current data 

 

 

Student – Self Evaluation Available Letter 

• Subject = WHK SIP Student Evaluation Reminder 
• Words in Brackets = System will replace with current data 

 

  



Lab Admin - Match Letter 

• Subject = 2023-2024 WHK SIP - Final Mentor/Student Matches 
• Words in Brackets = System will replace with current data 

 

 

 


